	Reference (office use only):______________ 
APPLICATION FORM

REF: Director, CREATE consortium
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· The Development Trusts Association is currently implementing an environmental management system and therefore we would encourage all applicants to email us their completed application forms to save paper and the environment. 

· Alternatively we are happy to accept your CV emailed with a covering letter demonstrating how you meet the requirements set out in the job specification.
· If you are short listed – we will ask each candidate to sign their application form on the day of the interview. 

Please email the completed form to recruitment@dta.org.uk  to reach us by 10am, Thursday 11th March 2010. Please note that we will not accept any applications after this time or date.  Interviews will take place on Monday 15th March 2010
	PERSONAL DETAILS

	Name:


	Home address (please also give address for correspondence if different):


	Phone number (day):

	Phone number (evening):

	Phone number (mobile):
	Email:




Reference (office use only):______________ 
	School

Further / Higher Education

Other training


	Qualifications / attainments




	EMPLOYMENT HISTORY

Please account for any gaps in your employment history.



	Length of period of service (total in years and months NOT dates)

	Employer
	Position / responsibilities
	Salary
	Reason for leaving


	REASON FOR APPLICATION

	Outline any relevant skills, experience and training appropriate to this post. Please ensure that you relate your application directly to the requirements set out on the table in the person specification. 




	SICKNESS RECORD

	Please state the number of days and the number of occasions you have taken sick leave during the last 12 months:

Number of days:

Number of occasions:


	REFERENCES

	Please give the name, address, email and telephone number of two referees. One should be your current/ latest employer if applicable.

	1)


	2)


	START DATE

	If you were selected, when could you start?  Please give period of notice and details of any booked holidays if applicable.




	WHERE DID YOU SEE THIS POST ADVERTISED?

	The Guardian


	Regen & Renewal
	Job Centre
	DTA website
	Local press (please specify)
	Other 

(please specify)


	DECLARATION

	I hereby declare that the information I have given is accurate and complete.

Signed:







Date:
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Diversity Monitoring Form
In line with accepted best practise and our Diversity Strategy, the Development Trusts Association monitors the openness and accessibility of our human resource policies and procedures by collecting information on our staff and prospective recruits. 

To help us with this, please answer the following questions. None of your answers will be directly or personally attributable. 
Please contact HR if you require help with this form. Thanks for taking the time to complete it
1. What is your ethnic background?

Choose one section from A to E, then tick the appropriate box to indicate your cultural background.

A White

❑ British

❑ Irish

❑ Any other White background

(please write in)

B Mixed

❑ White and black Caribbean

❑ White and black African

❑ White and Asian

❑ Any other Mixed background

(please write in)

C Asian or Asian British

❑ Indian

❑ Pakistani

❑ Bangladeshi

❑ Any other Asian background

(please write in)

D Black or black British

❑ Caribbean

❑ African

❑ Any other Black background

(please write in)

E Chinese or other ethnic group

❑ Chinese

❑ Any other (please write in)

2. What gender are you?

❑ Female

❑ Male
3. What is your sexual orientation?

❑ Bisexual
❑ Gay man
❑ Gay woman/lesbian
❑ Heterosexual/straight

❑ Other (please write in)
❑ I do not wish to declare
4. What is your age?

❑ 16-24

❑ 25-34
❑ 35-44

❑ 45-54

❑ 55-64

❑ 65+

5. Disability: do you consider yourself to be a disabled person?

❑ Yes

❑ No
(if yes, please describe your disability)

6. Religion/Belief?

❑ Bah’ai
❑ Buddhist
❑ Christian
❑ Hindu

❑ Jain

❑ Jewish
❑ Muslim
❑ Sikh
❑ None

❑ Other (please describe your religion or philosophical belief)
❑ I do not wish to declare

7. Do you have caring responsibilities at home?

❑ Yes – Childcare (under 14)
❑ Yes – Eldercare (eg parents)
❑ Yes – Other (eg disabled relative/partner)
❑  No






